

	Details of Production

	Production Title


	

	Type of Production

(Semi pro / school / pro / amateur etc)

COPYRIGHT/PRS LICENCES PROOF
	

	Production Dates and times
Doors open a minimum of 30 mins before curtain
	

	Area of theatre:

Stage or Studio
	

	Rehearsal Date and times

	

	HIRE CHARGE

	40/60 split of gross revenue with minimum guarantee for
Facility Hire Fee of £400 plus VAT(Subject to any additional requests of hirer)

	Get in Date/Time

	

	Technical Rehearsal date/time

	

	Get out Date/Time

	

	No. of adults in production


	

	Specify and No. if there are any children included in cast
	                               BOYS
	                         GIRLS

	Confirm Chaperones / Matrons will be provided by hirer and licences are held (Proof to be provided)
	


	Details of Hirer

	Name of Hirer


	
	Contact details of hirer

	Address of hirer
	
	Telephone No
	

	
	
	Mobile No.
	

	
	
	Email address
	


	Technical Requirements – Lighting

	Lighting Design by Talisman
	

	Lighting Operation by Talisman
	

	If NO state who will be doing this
	

	Detail specialist equipment required
	

	Follow spots required


	

	If YES state who to operate


	

	


	Technical Requirements – Sound

	Sound Design by Talisman
	

	Sound Operated by Talisman


	

	If NO state who will be doing this
	

	Specialist Equipment required (specify)
	

	
	


	Technical Requirements – Set 

	Set Design by Talisman
	

	If NO state who will do this
	

	Brief outline of set required

Box set / Blacks / Steel deck etc
	


	Technical Requirements – Stage Management

	Talisman Stage Manager required
	

	If NO then specify who will stage manage production
	

	Talisman stage crew required


	

	If YES specify how many
	


	Technical Requirements – Music

	Musicians required


	

	If YES how many and what type of instruments

What type of music – volume et al
	

	Will they need sound mixing (see above
	


	Technical Requirements – Props

	Props required


	

	Props Supplied by Talisman
	

	If NO then specify who will arrange props for production
	

	If to be provided by Talisman specify Props required 
	


	Technical Requirements – Wardrobe

	Costumes required


	

	Wardrobe supplied by Talisman
	

	If NO then specify who will arrange props for production
	

	If to be provided by Talisman specify Costumes required 
	

	State dates for costume fitting if to be provided by Talisman
	

	Dressing room required during production
	

	Additional dressing room required (studio)
	


	Publicity / Tickets

	Talisman to provide and sell tickets (see charges)

	

	If Talisman to provide state number required
	

	
	

	Anticipated audience size

	

	Ticket Pricing incl Comps
	

	Name of Event to appear on ticket
	

	Advert to appear on Foyer screen
	


	FRONT OF HOUSE ( inc bar and coffee)

	Talisman to provide Front of house staff
	

	If NO then specify who will perform this function
	

	IF YES state if ice creams are required to be sold
	

	Talisman to provide coffee bar facilities
	

	Talisman to provide bar


	

	If YES state if any bar extension is required
	

	If bar extension required state time
	

	
	

	
	

	Is a Front of House display required
	

	If YES, the specify who to organise
	

	
	


	CINEMA 

	Film certification
	

	Licence obtained (proof)
	

	
	

	
	

	
	

	
	

	
	


Talisman Theatre Company (through its company Talisman Theatre Productions Limited) will act as ticket selling agent if requested. A charge of £1 (inclusive of VAT) for each ticket issued will be due.
Hirer will reimburse any PRS fees due at cost and on demand. To this end Hirer must provide a playlist/author, if applicable, before the end of the hire.
All electrical equipment brought into the theatre by the Hirer MUST have a current PAT test label

It is a condition of this agreement that a risk assessment form (provided by the theatre FOC) be completed and returned to our satisfaction before the hire commences.

Would all hirers please be aware that full payment must be made before the 1st performance. Failure to do so will mean that the event does not proceed 
This document forms the agreement between the parties
Signed by Talisman Theatre Company…………………………….
Print Name…………………………...
Signed by Hirer………………………………………………………….

Print name…………………………...
Date………………………………………………………………………….
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